	Royal Botanic Gardens Melbourne Education Risk Assessment

	Child Safety during School Excursions

	Potential Risks
	Risk Reduction Strategies

	Lost children


	· Schools should follow recommended supervision ratios of 1:3 for kindergarten / preschool; 1:5 for Prep to 2; and 1:10 for year 3 to 12

· Ensure the students are mentally and physically prepared for walking through a large site.
· Teachers/supervising adults should employ effective supervision strategies, e.g. Emergency meeting points, regular head counts, name badges, mobile contact number displayed on students, utilising RBG staff in case of emergencies. Teachers need to bring a mobile phone. 

	Exposure to  weather

· Wind

· Rain

· Heat

· Extreme Weather Conditions
	· Ensure students are equipped with appropriate footwear and weather protection: hats, sunscreen, wet weather gear (umbrellas are not recommended for younger children)

· Ensure students have had a drink of water before beginning the program. RBG Teachers are aware of locations of drinking fountains 

· Education sessions will not operate in extreme weather conditions e.g. Temperatures over 35°C, very high winds, or during electric storms. 

	Slips Trips Falls

· Falling from rocks in Ian Potter Foundation Children’s Garden 
· Slipping on paths

· Tripping over tree roots

	· Rocks are available for climbing in IPFCG.  Surfaces below rocks are padded with soft fall compliant with industry standards
· Climbing of trees at the RBG is not allowed

· Ensure students are supervised 
· Paths are regularly maintained by RBG 

· RBG staff member leads the group to assess any potential hazards on walk

· First Aid officers are on duty at all times at the Visitor Centre, however schools are required to carry their own First Aid Kit

	Contact with soil, potting mix, plants
Handling gardening tools / hot glue guns
Poisonous plants
Allergies to nuts

	· Hand washing facilities are available within the vicinity of all potting up, ponding and worm farm activities. Students are encourage to wash their hands at the end of all programs
· Potting mix is dampened down before use

· Ensure students are briefed on tool safety
· RBG teachers explain correct and safe usage of tools and other equipment.

· If you have children prone to ‘mouthing’ please supervise. 

· Please ensure all students wash their hands in the public conveniences at the end of the program.

· Be aware of students with nut allergies: Macadamia and other nut bearing trees grow at the RBG 

	Exposure to small animals / insects
· Swooping birds
· Possibility of insect bites (bees, ants, mosquitos)
	· Please ensure RBG teachers are aware of students with anaphylaxis / allergies.  There is a bee hive at the Gardens that is visited in some programs. 
· Ensure students are adequately supervised around wildlife – please don’t chase or feed the birds

· Areas where birds are nesting are signed; tours will avoid these areas where possible
· Please bring pest repellent and treatment for insect bites.

	Exposure to bodies of water
· Falling in, or getting wet during ponding activities


	· The pond in the IPFCG is meshed and has a maximum depth of 80cm at the centre.  Entering or drinking from the pond is not allowed.
· Swimming in or drinking from water bodies is prohibited

· Ensure students are well supervised around water

· Please bring a change of clothes.

	Falling tree limbs
	· RBG regularly inspect and manage our trees to protect health and safety. Despite these steps trees may still unpredictably shed branches.
· Ensure all supervising adults are aware of the unpredictable way in which branches may fall and land. Avoid sitting under trees on windy days.

	Traffic Hazards
· Entry to RBG: Trip, fall, hit by vehicle 
· Presence of RBG gardening, maintenance / delivery vehicles
	· Bus pick up and drop zones are located directly in front of education entrance
· Ensure adequate supervision when crossing car parks and roads

· RBG teacher is to lead the groups – ensure students walk next to, or behind their leader 

	Child Protection
	· All RBG Education staff are compliant with police checks / working with children checks where necessary 

	Role of RBGM
RBG management and staff recognise that they play an inherent role in prevention and mitigation activities to minimise the effects of emergencies that may occur. RBG implements an emergency procedures policy conforming to the Australian standard AS 3745-2010.    RBG Education staff are trained in emergency response.


In Case of Emergencies whilst visiting the Royal Botanic Gardens Melbourne please call the Visitor Centre 03 9252 2300 or dial 000.







